
CLOVER - Sales Report 
View a full Sales Report to see the most important numbers for this reporting period. 

To generate a sales report: 

1. On a web browser, log in to the Web Dashboard. 
2. At the left, click Reporting. The Sales Overview page opens and shows 

information for today in a Trends View. If you want to read about trends, you're in 
the right place now and you can skip the next step. 

3. Click Sales Report in the navigation bar to generate a comprehensive sales 
report with all the numbers. 

4. Use the Calendar to choose one of the reporting periods for the report you've 
selected, or set a Custom Date Range. For a custom date range, choose 
a Start Date and time and an End Date and time and click Done. To see your 
report right now, choose a reporting period of 3 months or less.  

5. Generate your report: 
 If you chose a reporting period that’s shorter than 3 months, the report 

opens now. 
 If you chose a reporting period that’s longer than 3 months, confirm the 

requested time range in the form that opens, and then click Submit 
Request. You'll get an email when this report is ready to read. You can 
view requested reports for 7 days. Between 8 and 14 days, you can still 
get the report again from the Requested Reports history list. After that, 
you'll need to start a new request. 

6. The amount collected should reflect/balance the same amount listed under Credit 
Card for your VEND reports. 

 

 

 

 

 

 





This is a printed sales 
overview from the Clover 
device. One shows sales/
activity, the other shows 
nothing.  Either this 
printed report or the report 
from the dashboard are 
acceptable to submit.






