4-H CAREER EDUCATION: Chronological Resume Sample

	Joseph Craft                                                                           
	1234 Main Street ▪ Anywhere, MI 54321 

    Tel (555) 333-1234


E-mail jcraft@4h.org

	       Objective:
	Seeking an entry-level position in retail sales



	Education:
	County High School, Anywhere, MI 54321

Expected Graduation: May 2006



	Experience:
	Sales Associate                                                                         2005-present
Darnell Suits and More                                                             Anywhere, MI

· Open fitting rooms for customers

· Work register including cash and charge card transactions

· Maintain appearance of sales floor



	
	Cashier                                                                                    Anywhere, MI

Groceries Galore                                                                     2004

· Worked register and balanced cash drawer

· Stocked shelves and assisted with inventory

· Greeted customers



	Skills:
	· Possess excellent communications and customer service skills

· Able to learn quickly and work diligently
· Experienced in running retail registers and cash handling operations
· Proficient with Microsoft Office (especially Word and Excel) and Internet browsers including Internet Explorer and Firefox


	Activities:
	Youth Representative                                                                2004-present

4-H Council, Lower County                                                       Anywhere, MI



	
	Teen Leader                                                                               2002-present

Cool Kids 4-H Club                                                                    Anywhere, MI

Vice President                                                                 2006 Academic Year

County High School Student Council                                        Anywhere, MI



	Awards:
	Scholarship Achievement All-Conference

Michigan High School Sports Association

Anywhere, MI 

Academic Years 2005 and 2006


Portfolio Available Upon Request
Michigan State University Extension 4-H Youth Development Career Education
http://web1.msue.msu.edu/cyf/youth/career.html

