4-H CAREER EDUCATION: Functional Resume Sample 


Jenny Penny

555 CHERRY STREET ▪ BURGUNDY, MI 32123

PHONE: (909) 323-1010 ▪ E-MAIL: JENNYPENNY@4H.ORG
OBJECTIVE
To obtain a seasonal position teaching environmental programs to the public

SKILLS

Communication

· Special talent for delivering educational material in a fun way

· Well developed speaking skills that allow me to speak in various group sizes and types

· Columnist for monthly 4-H newsletter

· Excellent networking skills

Leadership

· Possess ability to work in group or individual setting

· Will take the initiative to prepare and maintain projects

· Have organized various 4-H workshops for programs such as environmental education, animal science and communication

Organization and Time Management

· Possess ability to plan and implement programs in a timely manner
· Will use allotted amount of time for programs to educate the public to the fullest

· Have strong organizational skills
EDUCATION

Burgundy High School


Burgundy, MI



2002-2006

GPA: 3.8/4.0

Relevant Coursework: Ecology, Nature Writing, Landscaping and Design, Biology and Advanced Biology

VOLUNTEER EXPERIENCE

Burgundy Nature Center


Burgundy, MI



2003-2005

Trail Guide

· Identified trees and flowers during nature walks

· Guided guests through three miles of trails

· Answered various questions pertaining to the local vegetation, insect, bird and mammal species

Festival of the Trees



Burgundy, MI




2002

Educator

· Implemented educational tree programs at a tree farm

ACTIVITIES

SADD Member


2 years

French Club 



2 years
 (Vice President, 1 year)

Students for the Environment

4 years
 (President, 2 years)

Michigan State University Extension 4-H Youth Development Career Education
http://web1.msue.msu.edu/cyf/youth/career.html

